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SITE INDUCTION CHECKLIST AND RECORD

SITE

NAME OF INDUCTEE
COMPANY AND TRADE
EMERGENCY CONTACT

CARDS AND COMPETENCE CHECKED (CSCS ETC.)

CHECK YES / NO / N/A
Site manager and contacts

Site rules and working hours

Welfare, drinking water, smoking area
Current work and significant risks
Asbestos and services information
PPE requirements

Traffic routes and exclusion zones

Fire points and evacuation

First aiders and first aid kit

Accident and near-miss reporting

Relevant RAMS briefed

INDUCTED BY (NAME, SIGNATURE)

INDUCTEE SIGNATURE

IND-001 -

NOTES

Rev A




DATE

Free to use. Adapt it to your job before use; a template is a starting point, not a finished assessment.

General guidance only. Adapt this template to your job and site before use.



